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Donesafe Worker Guide 

1. Purpose of the Guide 
This guide provides instructions how to setup and login to your Donesafe Worker Profile, how to 
complete the GeelongPort Access Induction and book into GeelongPort Security Office to receive 
your GeelongPort Access Pass. 

 

For assistance with Donesafe issues please contact donesafe@geelongport.com.au. 

 

GeelongPort Donesafe Website - GeelongPort Donesafe 

 

2. Setup and Login to your Donesafe Profile 
 

Step 1. 

Business Administration creates Worker profile in Donesafe.  

Worker receives Confirmation Instructions email from Donesafe (noreply@donesafe.com) 

Open the email and click on the Confirm my account link (highlighted in red) 

 

https://geelongport.donesafe.com/users/sign_in
mailto:noreply@donesafe.com
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Donesafe Worker Guide 

Step 2. 

Enter in your email address and click on the Forgot your password? button (highlighted in red) 

 

 

Step 3. 

Worker receives Reset password instructions email from Donesafe (noreply@donesafe.com) 

Open the email and click on the Change my password link (Highlighted in Red) 

 

mailto:noreply@donesafe.com
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Donesafe Worker Guide 

Step 4. 

Enter in your New password and Confirm your new password and click on the Change my password 
button (Donesafe Worker Dashboard will open) 
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Donesafe Worker Guide 

3. Completing the GeelongPort Access Induction on Laptop 
 

Step 1. 

Worker Dashboard – Click on the Uniq ID under My Assigned Learning (highlighted red) 

 

 

Step 2. 

Click on the Add button (highlighted red) 

 

 

Step 3. 

Click on the Start Course button (highlighted red) 
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Donesafe Worker Guide 

Step 4. 

Read through the GeelongPort Site Access Induction slides, use the next button (highlighted red) to 
progress until you come to the last slide and then click on the Continue button (highlighted red) 
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Donesafe Worker Guide 

Step 5. 

Complete the Induction Questionnaire, tick the Declaration and click on the Complete button 
(highlighted red). If a question is answered incorrectly information regarding the question will be 
provided. Please review the provided information and resubmit your answer. 

 

Step 6 

Worker receives 100% score, GeelongPort Access Induction is completed and worker can log out of 
Donesafe. 
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Donesafe Worker Guide 

4. Completing the GeelongPort Access Induction on Phone / 
Tablet 

Step 1. 

Worker Dashboard – Click on the Uniq ID under My Assigned Learning (highlighted red) 

 

 

Step 2. 

Scroll down the screen and click on the Add button (highlighted red)  
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Donesafe Worker Guide 

 

Step 3. 

Click on the Start Course button (highlighted red) 

 

 

Step 4. 

Click on the Go To Course button (highlighted red).  

Since you are on a mobile device, this will open the course in a new tab. Make sure to complete the 
course first, then close the tab to return here and complete the rest of this form. 
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Donesafe Worker Guide 

Step 4. 

Read through the GeelongPort Site Access Induction slides, use the next button (highlighted red) to 
progress until you come to the last slide where it will say Course Completed (highlighted red) 
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Donesafe Worker Guide 

Step 5. 

Close the GeelongPort Site Access Induction slides tab and return/open the Site Access Induction 
tab and click on the Continue button (highlighted red) 

 

Step 6. 

Complete the Induction Questionnaire, tick the Declaration and click on the Complete button 
(highlighted red). If a question is answered incorrectly information regarding the question will be 
provided. Please review the provided information and resubmit your answer. 
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Donesafe Worker Guide 

Step 6 

Worker receives 100% score, GeelongPort Access Induction is completed and worker can log out of 
Donesafe. 
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Donesafe Worker Guide 

5. Book an Appointment to Receive GeelongPort Access 
Pass 

To gain or renew your GeelongPort Access Card you will be required book in an appointment at 
GeelongPort Security Office 138-140 Corio Quay Road, North Geelong Vic 3214.  

On the date and time of your appointment you will be required to present photo identification (e.g. 
Drivers Licence) and be required to have a headshot photograph taken. 

This can be completed by using the link in the email from Donesafe on successful completion of 
GeelongPort Access Induction or by visiting the GeelongPort Website. 

 

5.1. Use Link: Passed GeelongPort Access Induction Email 

Step 1. 

Click on the “Book an Appointment Here” (highlighted red) 
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Donesafe Worker Guide 

Step 2. 

Fill in all required information for Date, Time and Your Details (highlighted red) and click on the book 
button (highlighted red) 
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Donesafe Worker Guide 

5.2. Use GeelongPort Website 

 

Step 1 

Use the below link to access the GeelongPort website. 

GeelongPort Website (www.geelongport.com.au) 

 

Step 2. 

Laptop / Desktop Computer 

Click on the Port Operations tab (highlighted red) and then on Port Access tab (highlighted red) 

 

 

Phone / Tablet 

Click on the Menu tab (highlighted red), then on the Port Operations tab (highlighted red) and then 
on Port Access tab (highlighted red) 

 

https://geelongport.com.au/
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Donesafe Worker Guide 

Step 2. 

Fill in all required information for Date, Time and Your Details (highlighted red) and click on the book 
button (highlighted red) 

 


